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Dear Parents,
We are grateful that you have chosen to partner with Schelastic Education Center
(SEC) to educate your child in a unique, non-traditional environment.
This partnership requires committed cooperation of both home and school.
Our God-given vision is to expand the educational experience, which will require our
families and school environments to be unified and grounded in the truths from the
Word of God in order to produce solid, focused, Christ-like leaders to serve their
own generation and the next.
By choosing to partner with Schelastic, you have made the declaration that your
home is committed to the Biblical worldview and that you will wholeheartedly
support this extension of your home.
We believe the goal of a Christian environment is to guide a students’ growth
toward the ultimate goal of full maturity in Christ. As stated in Colossians 2:6-7,
“Therefore as you have received Christ Jesus the Lord, so walk in Him, having been
firmly rooted and now being built up in Him and established in your faith, just as
you were instructed, and overflowing with gratitude.”
This handbook is designed to provide you not only with an introduction to our
commitment but also to convey our methods, philosophy’s, policies and procedures.
You will also find our standards of conduct, academic and spiritual programs, official
guidelines, and extracurricular activities.
It is our sincere desire to promote godliness and moral integrity in young people, as
well as provide an environment where a student can seek out their God-given
potential and callings in life. Our focus is to create academic opportunities that teach
basic core knowledge, cultural literacy, communicative skills, and critical thinking in
a way that all students can reach their full potential. Our curriculum is advance, our
teachers are anointed and our environment is peaceful and uplifting.
Welcome to the Schelastic family!
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Required Postings
Nondiscriminatory Policies
“There is neither Jew nor Greek, there is neither slave nor free, there is neither
male nor female; for you are all one in Christ Jesus.”
Galatians 3:28 NKJV
Schelastic Education Center (SEC) admits students regardless of race, color, or
national and ethnic origin to all the rights, privileges, programs, and activities
generally afforded or made available to students at the school. Likewise, SEC
does not discriminate in the administration of our admission and educational
policies and other school administered programs. We follow His commands and
love one another.
SEC is a Christian-based organization that does not advocate nor allow
discrimination for employment based upon age, disability, ethnicity, gender,
marital status, or national origin.

Texas Minimum Standards
A copy of the minimum standards is available for review when needed. By state
law, you may also request a copy of these legal standards from your local Child
Care Licensing Office. A list of these offices can be found on the TDPRS (Texas
Department of Protective and Regulatory Services) website at
www.tdprs.state..tx.us or by calling the State Child Care Information Line at 800862-5252.

Reporting Child Abuse
The state of Texas has a toll-free number, answered 24 hours a day, seven days
a week at 800-252-5400. Texas residents are obligated by law to report any
suspicion of child abuse or neglect.
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Accreditations and Affiliations

Schelastic Education Center (SEC) is currently exploring accreditation with
AdvancEd as a digital learning center. SEC is considered a private school by the
state of Texas. Under the provisions of accreditation by AdvancEd, SEC falls under
the category of a digital learning center in that 90% or more of the curriculum is
delivered via the internet.
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Administration
Laura Galindo. Ed. D. is owner and administrator of Schelastic Education Center. She
is a degreed and certified educator
and administrator in the state of
Texas. She has been in education for
over 23 years and holds a BA in
Social Psychology as well as
a Masters and Doctorate degree in
Educational Administration. She has
four beautiful children and a loving
husband who, aside from God,
always come first in her life.
Education is her passion and she has
always been an avid learner
and educator.

Schelastic Education Center
5732 West Interstate 20
Arlington, Texas 76017
817-561-5255
Schelastic@gmail.com
Facebook: SchleasticEducationCenter
Instagram: SchelasticEduCtr

7

Schelastic Education Center’s Purpose
Vision Statement
Our God-given vision is to expand the typical educational experience by maximizing
the student’s efforts and creating independent and collaborative learners.

Mission Statement
Our mission is to impact the youth of today by using a nontraditional, yet effective,
schooling approach, which is Christ-centered and Biblically based. At all levels of
education, we will employ the use of proven teaching methods, creating ideal
learning situations and experiences which will cultivate excellence in students of
various learning comprehension that can process and activate insights, concepts
and ideas more effectively; while guiding them toward strong Christ-like leadership,
entrepreneurship, and effective membership of our ever-increasing, knowledgebased society.

The Culture of SEC
SEC students:
• Love Jesus - 1 John 4:19 We love Him because He first loved us.
• Lead by example - 1 Timothy 4:12 Let no one despise your youth, but be
an example to the believers in word, in conduct, in love, in spirit, in faith,
in purity.
Respects authority - Hebrews 13:17 Obey those who rule over you, and be
submissive, for they watch out for you.
• Value academics - 2 Timothy 2:15 Be diligent to present yourself
approved to God, a worker who does not need to be ashamed, rightly
dividing the word of truth.
• Are imitators of Christ in word and deed - Ephesians 5:1 Therefore be
imitators of God as dear children.
• Are courteous - Ephesians 4:32 And be kind to one another,
tenderhearted, forgiving one another, even as God in Christ forgives you.
• Value family - 1 John 2:10 He who knows loves his brother abides in the
light and there is no cause for stumbling in him. Ephesians 6:1-3 Children,
obey your parents in the Lord, for this right. Honor your father and
mother which is the first commandment with promise: that it may be well
with you and you may live long on the earth.
• Attend church regularly - Hebrews 10:25 … not forsaking the
assembling of ourselves together, as is the manner of some, but exhorting
one another, and so much the more as you see the Day approaching.
• Serve others - Philippians 2:5-7 Let this mind be in you which was also in
Christ Jesus, who, being in the form of God, did not consider it robbery to
be equal with God, but made Himself of no reputation, taking the form of
a bondservant and coming in the likeness of men.
• Respect his/her body as the temple of Christ - 1 Corinthians 6:19 or
do you not know that your body is the temple of the Holy Spirit who is in
you, whom you have from God and you are not your own?
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(The Culture of SEC Continued)
SEC students:
• Do not complain - Philippians 2:14-15 Do all things without
complaining and disputing, that you may become blameless and harmless,
children of God without fault in the midst of a crooked and perverse
generation, among whom you shine as lights in the world.
• Abide by student expectations - Habakkuk 2:2 Then the Lord answered
me and said: “Write the vision and make it plain on tablets, that he may
run who reads it.”

Student Expectations
Schelastic Students make learning EASIER by:
Exercising first time obedience
Accept responsibility for their actions and academic situation
Strive for excellence in all they do
Initiate peace among their peers and teachers,
Exercise self-control and
Respect authority and others

Statement of Faith

We Believe…
…that the Bible is the inspired, infallible, and authoritative written Word of God.
…that there is one God, eternally existent in three persons, Father, Son, and Holy
Spirit.
…in the deity of our Lord Jesus Christ, His virgin birth, sinless life, miracles,
substitutionary and atoning death, bodily resurrection, ascension to the right hand
of the Father, and personal return in power and glory.
…that regeneration by the Holy Spirit is essential for personal salvation, and that the
only means of being cleansed from sin is through repentance and faith in the shed
blood of Christ; and that by God’s grace through faith alone we are saved.
…in water baptism by immersion to signify the old man buried with Christ and the
new man raised in newness of life in Christ.
…in the resurrection of both the saved and the lost, the one to everlasting life and
the other to everlasting damnation.
…the baptism with the Holy Spirit, according to Acts 2:4, is given to believers who
ask for it. (And they were all filled with the Holy Spirit and began to speak in tongues
as the Spirit gave them utterance. Acts 2:4 NKJV)
…in the sanctifying power of the Holy Spirit by whose indwelling the Christian is
enabled to live a holy life.
…in the spiritual unity of believers in our Lord Jesus Christ.

Philosophy of Education
We believe that the Bible is the inspired, infallible, authoritative Word of God. The
Bible is truth, and there is no higher truth. We maintain a wholly Christian world-
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view and endeavor to train our students so that their lives will exhibit that Jesus
Christ is Lord, and that he reigns at the very center of their existence (Acts 17:28).
To that end, the methods used to impart information and guide students are based
on the Word of God with all off and online materials used at SEC. The Bible is our
standard for all academic subjects, elective, and enrichment activities. The Bible is
living and active. All of us as leaders, teachers, and parents should be living
examples of the Christian life as we purpose excellence and virtue in all we say and
do. Only then are we able to train children up in the way they should go, so that
when they are old, they will not depart from it. (Proverbs 22:6)

Mascot
“It’s a great day to be a Shark!”-Abby O. Senior 2019
The shark was chosen as the mascot for
Schelastic Students because of the focus we place
on students being independent and taking
charge of their environments. All animals
are important and lovely but place them in an ocean with a shark and, well, we
don’t have to tell you the rest. Schelastic Sharks strive to be overcomers that
persevere through all circumstances. Sharks stand out and we pray that by the time
our students leave, they will know their gifts and use them to feel comfortable in
their own “oceans. “

Admission Policies
Criteria
Our admission criterion is built on the assumption that Schelastic Education Center
is in a partnership with Christian families. The following criterion is used to
determine if our school is the right fit for your child at this time.
! There is an understanding of and agreement with the mission of Schelastic
Education Center to provide children with a Christ-centered education in
which Jesus Christ is acknowledged in every area of life.
! There is a commitment on the part of the parents to support the work of
Schelastic through prayer, volunteering, and faithfully meeting all financial
obligations.
! Each student gives evidence of a commitment to the learning process based
on past records and entrance interviews.
! Each student gives evidence of or potential for emotional stability, a
satisfactory behavior record, and adequate social adjustment.
Steps for enrollment
1. After your conversation with the Schelastic admissions personnel, you will
receive an email with final enrollment instructions.
2. Return the completed forms by email or mail.
3. Submit required documents:
a. Birth Certificate (copy)
b. Immunization Records or Vaccination Exemption Form
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4.
5.
6.
7.
8.

c. Transcript (High School) or Report Cards (Middle School)
d. Current Photo
An admissions representative will call you to discuss the details of the
courses your student will take.
Withdraw your child from the current school.
Pay the tuition (you will be sent an invoice to your most used email)
We will create your online courses and schedule an orientation session.
If you choose homeschool, an order will be placed and an orientation
scheduled.

Investment Accounts
There are varying options for investing in your child’s education. Private school; full
or part-time, homeschool, testing and tutoring options are available at scaled pricing
to support students through their educational career. Families have the option to
pay the full amount as stated on the chart of educational options but may also use a
10-month payment plan. Parents are not paying a monthly fee for monthly service.
Parents are responsible for paying the full investment even if students accelerate
their learning and accomplish their goals earlier than expected.
Withdrawal from School
Withdrawal of a student during the school year should be given careful
consideration. Because the school has hired teachers and created plans based on the
number of students enrolled, the following policy will be enforced:
Each family is responsible for tuition and fees for the entire semester should they
choose to withdraw (regardless of their withdrawal date), or if expulsion occurs
before the conclusion of that semester.
Grades/transcripts will not be released until full payment and other obligations
have been met including all tuition, fees and fines; sports uniforms and all textbooks
must also be returned.
Financial Policies
Schelastic Education Center is a work of faith. It has no single church or group of
people on whom it depends for its existence and continuance. Rather, through faith
and prayer Schelastic has come to be a debt free school while simultaneously
offering the best prices available for the services offered in the Arlington area.
Investment and fees are reviewed annually by the administration, and rates for the
coming year are published at the time of enrollment season. Every effort is made to
keep investment rates at a reasonable level so that families of limited means are not
excluded. However, investment and fees are expected to cover the basic expenses of
operating the school. Other elements of a quality school program, such as
extracurricular activities, field trips, and equipment must be funded by other means,
sometimes by assessed fees or through the systematic giving of parents and friends
of the School. This entails sacrifice, but a worthwhile work of the Lord usually
involves costly dedication on the part of His people. And God has promised to
“supply all your needs according to His riches in glory by Christ Jesus” (Philippians
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4:19).
As a Christian institution, we sense keenly the duty to meet on time our own
financial obligations to staff and vendors. This is only possible when parents make
their investment payments on schedule. Monthly payments are due in the school
office on the first day of each month, June through May; a $30 late fee is assessed if
payment is not received by the 10th of the month. Families experiencing temporary
difficulty in making a payment should contact the school immediately. There is an
additional fee of $35 for returned checks.
Accounts in arrears will be reviewed by the administration; the administration
reserves the right to dismiss students when satisfactory arrangements for payments
are not forthcoming. The school reserves the right to retain the student’s
cumulative records when funds are in arrears until payment has been
received. Accounts must be current at the start of each semester in order to start
school on those dates.
Refund Policies
Investment paid during June, July and August is non-refundable, even when the
student does not attend any days of school. Extenuating circumstances permit an
appeal to the administration. Investment refunds are typically made only if the
family is moving out of town, or when serious illness or injury makes it impossible
for the student to attend GC. Registration fees may be refunded prior to June 1.
Curriculum fees once paid to licensing company cannot be refunded but the student
may use the curriculum until July 31st.
Investment Assistance
Schelastic Scholarship Fund has been established to assist qualifying single-parent
(or guardian) homes. The administration intends that no family committed to
Christian education be denied that opportunity because of financial need. The
distribution of monies within this fund is dependent upon the amount available in
this account on an annual basis. Families requiring assistance should make
application on forms available through the school office during the application
period. Investment assistance is granted on an annual basis by administration. You
must re-apply each year if assistance is needed. Financial assistance is available to
those who demonstrate actual need without regard to nationality, gender, God-given
race, and color or ethnic origin. Investment assistance will be withheld if an
outstanding balance remains from the previous year. The assistance will go into
effect when the account is current.
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Academic Policies
Grading and Reporting
The school year is comprised of two semesters, each consisting of approximately 64
days, divided into two quarters. Grades are auto-recorded and educators recorded
in all subjects and are based on a variety of assessments. All courses and grades are
accessible at any time during the year by accessing the licensed curriculum site in
order that parents and students can check on class progress. At times, grade viewing
may be temporarily unavailable as report cards are prepared. Report cards are
issued via e-mail in approximately 8-week intervals, referred to as quarters.
Cumulative exams are given at the end of each semester in grades 6 – 12. In any onesemester, high school course, a final average of 70% is required for the successful
completion of the course. In the event that the semester (final) average is less than
70% for a one-semester course, students are required to remediate the course
through SEC’s licensed curriculum during the following semester or summer
session. In any full year, middle or high school course, a final average of 70% or
higher for the entire year is required for the successful completion of the course.
The final grade for each full year course shall be determined by averaging the two
semester grades.
Semester grades for high school level courses are calculated by counting each
quarterly grade of the semester as 50% of the total semester grade. Courses taught
as dual credit or equivalent are graded on a semester system. No quarter grades are
issued. The progress grade at the end of the SEC quarter is used for eligibility
determination. All attempted high school courses are recorded on the transcript.

Elective and Foreign Language Classes
Students may choose from over 200 elective A/B semester courses and 5 foreign
language packages. SEC educators tutor core subject matter and students
considering courses outside the core curriculum may have to pay additional course
fees for specific licensing, dual credit, specialized electives, and/or private tutors
that can supplement the specific content.

Enrichment
Enrichment hours (Shark Academy) taught during the afternoon portion of full-time
private schooling include educating our students on topics that are specifically
focused on entrepreneurship, technology, consumer sciences, volunteering
opportunities, field trips to local businesses, bible, and any other topics fitting to the
current student body interests. These course experiences are not graded but rather
relieve the students of performance and lean on creativity. Conduct during these
courses however, will be noted and may impact participation. Students experiencing
difficulty in adhering to the Shark Academy expectations (see discipline
expectations below) may be removed from enrichment for refocusing.
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Conduct Grades
Students will receive conduct grades during every grading period reflecting merits
and demerits received for the grading period for student, parent, and school
records.

Progress Reports
Progress reports are available 24/7 on the online platform and students will receive
a hard copy every 8 weeks reflecting the current term grades. It is one of the
responsibilities of the parent to oversee the student’s progress as part of the
student, parent, and school partnership.

Transcripts

Transcripts are available from the Registrar’s office by written request and require
up to 5 business days for processing; they are not available same day. Transcript
requests for college and scholarship applications should all be submitted in person
by the parent with a transcript order form in order to properly authorize SEC to
release the student’s personal and confidential records.

Grade Point Average (GPA)

Computation Grade points shall be awarded for high school credit courses based
upon the grade earned in the course and designation of the course as Standard,
Honors or Advanced Placement (AP).
Students enrolled in an Honors course will have an additional .50 grade points per
semester added to their overall grade providing the student maintains an 80%
average and above. Advanced Placement (AP) classes will have an extra 1.0 grade
points added to their overall grade per semester upon passing the course. Dual
Credit classes taught by a local community college instructor online and executed on
the SEC campus will be designated as Honors courses.
A student’s GPA is determined by dividing the total number of grade points earned
by the number of credits earned in courses awarded numeric grades. This
calculation is cumulative and done by semester. Courses counted toward a student’s
Grade Point Average include all high school courses completed at SEC except those
courses listed below:
● Course credit obtained by credit by examination
● Dual credit classes taken off the SEC campus
● Transferred courses
● Pass/Fail courses
Note: These courses will count towards graduation credit even though they are
exempt from a student’s GPA. If a student fails a semester but passes the year,
he/she receives full credit for the course, but earns zero grade points in the
calculation associated with the semester not passed. Yet, before a student course
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work is marked as a failed semester they will be required to remediate as much
content as possible before progressing.

Philosophy of Grading
It is important that students at SEC realize that they earn the grades they receive.
Students are encouraged to develop their reasoning abilities through research and
remediation of online course work, special projects and presentations as well as
written assignments. Extra credit projects to improve grades are not permitted
unless initiated by the teacher.

Grading Scale
Letter
Grade

Percent
Grade

4.0

A+

97-100

4.0

A

93-96

4.0

A-

90-92

3.7

B+

87-89

3.3

B

83-86

3.0

B-

80-82

2.7

C+

77-79

2.3

C

73-76

2.0

C-

70-72

1.7

D+

67-69

1.3

D

65-66

1.0

F

Below 65

0.0

Scale
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Honor Roll
There are two academic achievement rolls:
Principal’s Roll: All grades are A (90% or above).
Honor Roll: All grades are B or above (80% or above).

Advanced Placement (AP) and Honors Courses

SEC offers Advanced Placement Courses in accordance with the guidelines set by the
College Board. These courses are college level online courses supported by SEC staff.
courses offered may require outside tutors in order to complete the process and
preparation. They culminate in a test given at the school in May and scored by the
testing company. High scores on the tests are often counted as college credit by
colleges, depending on their policies. The cost of the test at the end of the course is
the responsibility of the student. All students taking AP courses are strongly
encouraged to take the respective AP exams in the spring. Any student who does not
take the exam will receive honors credit ONLY. Students choosing AP courses must
be aware of the REQUIRED time/work commitments.

Promotion and Retention

SEC is not a traditional schooling environment but rather a self-paced (for
remediation or acceleration) environment. Students who invest 125-150 hours of
work per course gain 1 credit hour and students who invest 65-75 hours of course
work gain .5 credit hours per course.
Students are strongly encouraged to follow the recommended course work schedule
represented by the online calendar on the licensed curriculum; yet, SEC understands
that some students come to Schelastic needing remediation. Students are allowed to
remediate in peace and past the typical school calendar in order to build a strong
foundation, character, integrity of work, work ethic, and value the learning
experience enough to take personal responsibility for their academic goals and
achievements.
Students have a standard set of courses to accomplish according to the Texas
Education Agency (https://tea.texas.gov/graduation.aspx). Students are only
retained if they choose to move to another school and have not completed the level
of work required by the receiving school. Records will show all completed term
grades and any incomplete work will be shown with an “I” for incomplete course.
Students are promoted upon completion of all credits required for each grade level.
Students in the same grade level may have different requirements depending on
each student’s individual circumstances and needs. We are strong advocates against
the promotion of “cookie-cutter kids” and plan each student’s workload according to
their specific needs.

Achievement Testing
Schelastic offers the Stanford Achievement Test on a yearly basis the first weekend
in May. This test is optional and does not impact the students’ progress, promotion,
or retention.
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Graduation
Requirements
SEC follows the Texas Education Agency standards for graduation at
https://tea.texas.gov/graduation.aspx. Schelastic students are not ranked.

Guides
•

•
•

•
•

•

•

Graduating students at Schelastic are able to participate in the yearly
graduation service the last Thursday of May every year with on time paid
graduation fees.
Graduating students at Schelastic are able to participate in the yearly
graduation service with $0 due on parent account.
Graduating students at Schelastic are able to participate in the yearly
graduation service only if they have completed all credits by May 10th of the
current school year or only lack less than 2 credits to complete graduation
requirements during following summer.
Graduating students will not receive transcripts or diploma until all
graduation credits are completed.
Students have a standards set of courses to accomplish according the Texas
Education Agency (https://tea.texas.gov/graduation.aspx) and students are
encouraged to complete the Foundations Program with an Endorsement (26
credit hours for college prep). Minimum programs may be achieved with
parent or guardian signature on waiver of endorsement program (22 credit
hours and not college prep).
Graduating students at Schelastic must complete the Foundations Program
with an Endorsement (26 credit hours for college prep in order to be
considered for valedictorian or salutatorian title).
Graduating students at Schelastic who do not have a full schedule (5+
courses) may only be accepted to the homeschooling program with tutoring
options.

Special Needs
SEC does not have a special education department for special needs students but
does serve students with learning disabilities as defined below:
•

Categories: dyslexia, dysgraphia, ADHD, cognitive delay, intellectual
disabilities, high spectrum autism, and speech or language impairment.

All students with special needs must be capable of independent online study with
minimal support. Of these, students (including but not limited to) those with
cognitive delays, intellectual disabilities, and high spectrum autism fall under SEC’s
umbrella of needing special needs services and may require additional fees. This
umbrella includes students, which test more than two grade levels below their
current age bracket grade level. Students that fall below 6th grade level may need
extra support staff to maximize their efforts during core curriculum time.
17

Administrative Policies
Discipline Philosophy
SEC is an extension of the home and follows the spiritual guidelines of discipline
with Christian love. SEC is dedicated to the training of children in a program of
activity, study, and living that is Christ-centered.

Discipline Procedures

Discipline at SEC is firm, consistent, fair, and tempered with love. Our faculty
members maintain standards of classroom behavior through kindness, love, and a
genuine regard for students. However, when disciplinary action becomes necessary,
it is firmly carried out with Scripture, prayer, and an opportunity for repentance and
forgiveness.
Students referred to the principal for disciplinary action will be dealt with on
an individual basis. Consequences for failure to observe school and classroom
rules may include, but are not limited to, the following: discussions, counsel, phone
calls to parents, parental conferences, separation from other students, removal of
classroom privileges, supervised study, Saturday School (secondary students only),
suspension, and expulsion.

Discipline Plan
“Do not withhold correction from a child...”
(Proverbs 23:13a NKJV)
Effective classroom discipline is a key ingredient for a good learning environment.
The teacher is the authority in the classroom. Discipline is maintained firmly and
consistently, yet tempered with love. Teachers maintain standards of behavior in
the classroom through kindness, love and a genuine regard for the students.

Merit and Demerit System
To help students make positive choices and to create a positive climate for learning,
SEC will use a merit and demerit system to address behavior. The system below will
provide rewards for positive behaviors and consequences for negative behaviors.
This system is intended to assist students in making healthy choices thus fostering
positive decision-making in students. Our ultimate goal is to develop students who
are self-disciplined and good citizens.
The merit/demerit system is a school wide discipline plan that should be focused on
behavior and decisions toward having a good work ethic but not connected to
academics. Any staff member can issue merits and demerits.
Merit
#WINNING: LIST OF EXPECTATIONS
We expect timely attendance for optimal success.
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Students are expected to demonstrate the following positive behaviors but those
who go above and beyond these expected behaviors can earn a #WINNING note.
(The following are examples but are not limited to expected daily behaviors.)
•

•

Demonstrating responsibility
(returning important
documents and homework on
time, reporting incidents.)
(Homework is to be turned in 5
days after completion of online
work is recorded.)
Demonstrating kindness
(assisting a classmate.)

•
•

•
•

Demonstrating citizenship
(pride in school.)
Demonstrating good manners
(holding the door, saying
please and thank you.)
Demonstrating integrity
(honesty, returning lost items.)
Random merits (School spirit,
fire drill, and assembly
behavior.

Demerits
Students who demonstrate the following negative behaviors will receive a warning
followed by a demerit if behavior does not change:
•
•
•

Not following directions
Being out of the assigned area
Off-task behavior

•

Not turning in assignment on
time

Students who demonstrate the following negative behaviors/actions will receive an
immediate demerit:
•
•
•
•

•

Disruptive behavior
Horseplay
Hands on other people
Listening to music during the
time lessons require listening
such as when a teacher is
talking or demonstrating a
concept
Listening to music that is being
streamed (as opposed to
downloaded music on the
students computer)

•
•
•

•

•

Not turning in phone upon
arrival
Using phones without
permission
Using electronic devices during
school hours
(ds/iPod/iPad/phones)
Opening/flipping web
browsers or web page screens
during school hours
Playing video games online or
on any other devices during
school hours

Students who demonstrate the following negative behaviors/actions will receive an
immediate referral to administrator:
•
•

Fighting
Foul language

•
•

Disrespectful behavior
Defiant behavior
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•
•
•
•
•

Vulgar or rude actions
including extreme disrespect
Bullying
Harassment
Weapons
Technology violations/Playing
inappropriate content

•
•
•
•

Threats
Drugs or Alcohol
Theft
Vandalism/Destruction of
property
including any of the above
behaviors online.

Demerits will be documented, and parent contact will be made accordingly.
The following consequence will be assigned when demerits are earned for negative
behavior:
•
•
•

•

•

1st Demerit- demerit form sent home, signed by a parent, the student returns
signed copy to the teacher. Student/Teacher text to parents for notification.
2nd Demerit- demerit form sent home, signed by a parent, the student returns
signed copy to the teacher. Student/Teacher text to parents for notification
3rd Demerit-student conference with the teacher(s), parent phone call made
by the teacher giving the 3rd demerit, the teacher can offer the parent a
conference at this time. Student/Teacher text to parents for notification.
4th Demerit-After School Detention (ASD) assigned, detention form sent
home, the student returns signed ASD form to the teacher who issued the 4th
demerit. Student/Teacher text to parents for notification.
5th Demerit-Office referral, Administrative consequence, Administrative
phone call home

Administrative Consequences
Administrative consequences may result in the following:
• ASD- After School Detention
• OSS-Out of School Suspension
• ISS-In School Suspension
• FT-Unable to attend field trip
Any student who has received a suspension (ISS, OSS) during any given 8-week
period will not be allowed to attend school events during that same 8-week period.
Schelastic Education Center and its teachers, parents and students believe in
creating the most positive learning atmosphere possible for all members.

Examples of merits and demerits
#WINNING

You were caught going above and beyond the
expectations! Enjoy a treat on us from the list
of treats in the office!
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Harassment
“Beloved, let us love on another, for love is of God; and everyone who loves is born
of God and knows God. He who does not love does not know God, for God is love.”
1 John 4:7-8
The rational for Schelastic Education Center’s policy is to provide students with a
safe and academically stimulating environment that is free of all forms of
intimidation, exploitation, and harassment, including sexual harassment.
Harassment is defined as the unwelcome attention of one person to another. It may
be as simple as persistently disturbing someone or as serious as physical torment.
The determination of harassment is based on the perception of the recipient of the
harassment. Even though these perceptions are subjective, the process to rectify the
situation is objective.
Examples:
• Repeated teasing of an individual after being asked to stop.
• Physical intimidation by posturing or actual physical contact.
• Verbal sexual advances or propositions.
• Degrading or embarrassing verbal attention.
• Inappropriate touching or physical contact.
• Texting or personal networking, which include material or images that
are degrading or embarrassing to another individual.
Process
Any student, who perceives he/she has been subjected to conduct of a harassing
nature, or any student who witness said action, should contact school authorities
immediately. All reports will be investigated.
Who is accountable?
All students, faculty, staff, and parents who are subject to, witness, or know of
harassing situations are responsible to contact school authorities regarding the
situation. Anyone who reports a case of harassment may request anonymity.
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Attendance
Hours
School attendance is vital to a student’s academic success. Consistency in
attendance on and offline is the key to productivity. Parents must have their
students in regular attendance and on time for class in order for a student to gain
the right perspective for success in achieving appropriate life skills and goals.
Private School Full-time hours
9:00AM-3:00PM Monday-Thursday
Private School Part-time hours
9:00AM-12:20PM Monday-Thursday
Homeschool hours:
3 active academic hours or more logged Monday-Thursday

Absences
For SEC students and online courses an absence is defined as a student that has not
logged on to the licensed curriculum for one day (defined as 12AM-11:59PM; 3
active (not idle) hours per day). Students who work from home, whether
homeschooled or private school students, who do not log in 3 hours of academic
work per day for 10 accumulated days, without medical reason, will be put on
academic probation. During academic probation students who continue to lack
academic production for 10 more accumulated days will be dismissed as inactive
from SEC and notified by registered mail. Students who are rendered inactive by
SEC who desire to continue with SEC will have to re-register as a new student.
Parents must ensure that students are absent due only to illness or emergency
unless prior approval has been granted. Please keep children who have contagious
symptoms or fever home so they will not infect others. When medical, dental, or
other specialist appointments are made, parents should make them at varying times
so a student does not miss the same hours of school each time, or ideally, before or
after school hours. Upon returning to school, the student should present a
physician’s note.
Parents should phone by 9:00 a.m. the morning the student will be absent. In
addition, a note must be brought to school the day the student returns clearly
explaining the reason for the absence, and signed by a parent or legal guardian.
Students absent from school will not be permitted to attend after-school functions
on the day(s) of the absence(s).
Excessive Absences
The Texas Education Code requires the following for student attendance:
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90% days attendance for grades 6- 8
90% course period attendance for credit earned courses
Our focus remains to be the education of your child. The integrity of our curriculum
is compromised if said absences exceed the established limit. Parents are
encouraged to support the school in this policy. Students in grades 1-8 who are
absent for more than 13 days are subject to retention. Students taking credit earned
courses that are in violation of the Texas Education Code will have to repeat the
course, possibly jeopardizing expected graduation date.

Field/Mission Trips

Absences for church-specific missions trips are excused only when prior
administrative approval has been granted. These days are not included when the
student’s total accumulated absences are counted. However, such absences will
remove a student’s eligibility for perfect attendance recognition.

Family Grace Days
Students are allowed excused absences during the school year to be used for family
trips. Family Grace Days forms may be obtained from the front office and must be
turned in to the principal at least one week before the date of the requested day(s).
It is the student’s responsibility to make up work hours missed during that time.
Students are allowed one day for each day missed as a deadline for having work
turned in. Administrative approval must be in place before any student will be
allowed to make up work or tests missed.

Excused Absences
Absences are considered excused when the reason is legitimate (illness, medical
appointments, pre-approved days, death of relative etc.) and an explanatory note is
turned in to the office upon the student’s return to school. Please understand that
the purpose for an absence being classified, as “excused” is to allow the student to
make up any work or test(s) missed.
Excused absences remove a student’s eligibility for perfect attendance
recognition. Parents and students are responsible to call any discrepancies in
absences to the attention of the front office within two weeks of the reporting
period.

Illness, Communicable Diseases and Conditions
No student will be admitted to class if he or she has been diagnosed with a
communicable disease. Health policies will be strictly enforced to lessen the
spread of viruses and illnesses among our children and staff. The student will be
readmitted when there is no indication that the condition still exists.
For the protection of our students, parents or legal guardians MAY NOT leave a
child at SEC with one or more of the following symptoms:
•

Fever - A child should be free of fever for a minimum of 24 hours prior to
admission.
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•
•

•
•
•

Vomiting/Diarrhea - A child should be free of either for a minimum of 12
hours prior to admission.
Cold - Any symptom of the “common cold” (e.g. sore throat, croup, fever,
colored nasal discharge [a.k.a. The “green nose”], and persistent cough)
should be attended to prior to attendance.
Rash/Skin Infection - A child can be admitted with any rash or skin infection
only if it has been diagnosed by a physician.
“Pink eye”/Eye Infection - Should be under treatment, but if it is a lingering
infection, we will request diagnosis.
Allergies - Only if these symptoms cause colored nasal discharge will SEC
require a signed statement from the child’s physician that is not contagious.

A student will not be admitted if one or more of the following exists:
• The illness results in a greater need for care than the staff can provide
without compromising health, safety and supervision for other students.
• Symptoms and signs of possible severe illness, such as:
• lethargy
• rash with fever
• uncontrolled breathing
• wheezing
• uncontrolled diarrhea
• behavior change or
• vomiting illness - two or
• other unusual signs
more episodes in 24 hours
The student has any of the following:
• Oral temperature of 100.4 degrees or greater
Communicable diseases that require exclusion from attendance, according to the
Texas Department of Protective and Regulatory Services, include (but are not
limited to): Chickenpox, impetigo, rubella, tuberculosis, head ice, mumps, measles
(rubeola), HIV, type-A hepatitis, pertussis, meningitis, influenza, ringworm of the
scalp.
If a student becomes ill during school hours, the parent will be called and asked to
pick up the child within one hour of the time of the call. A child sent home with a
temperature exceeding 100.4 degrees (oral) or 99.4 degrees (armpit) MAY NOT
return to school the following day. A student’s temperature must be normal (98.6
degrees) for 24 hours before the student returns to school. Lowering a child’s
temperature with medication such as aspirin, Tylenol, or Motrin is not a
substitute for normal temperature. Medication provides symptom relief only and
does not cure the illness.
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Arrival and Dismissal
Parents dropping off students should enter school grounds from the Forest Bend
entrance on the east side of the property and exit on to I-20 service road on the
North side of the property. Avoid parking in the center for the circular drive way.
Morning
SEC Opens at 8:00AM every morning. Students should not arrive before 8:30AM on
any morning. Parents who drop off their students on campus before than 8:30AM
will be charged $1.00/per minute.
Afternoon
Part-time students should leave no earlier than 12:20PM and no later than 12:50PM.
Full-time students should leave no earlier than 2:50PM and no later than 3:10PM.
Parents who pick up their students after than 3:10 will be charged $1.00/per
minute.
Early Dismissal
Parents must sign their children out on the register located in the school office. For
the continuity of learning, classes will not be interrupted except in an emergency.
Students who leave during the day for doctor appointments or other necessary
reasons should bring a written note in the morning to their teacher, stating time and
reasons for leaving.
Tardiness
Promptness is encouraged for all SEC students. Coming in late interrupts the flow of
the entire class. Any students not in class by 9:00a.m. is considered tardy.
Parents must sign tardy students in at the office for office attendance records.
Three tardies constitute an absence, in reference to perfect attendance
recognition.
SEC clocks are synchronized with the local time and temperature at
(817) 277-4000.
Make-Up Work
It is the student’s responsibility to make arrangements with the teachers(s) about
work that was, or will be, missed during an absence. Due to the nature of SEC’s selfpaced program students are required to maintain and catch up on past due work as
stated below.
A student may work while sick and will be expected to have that work ready to turn
in when he/she returns to school. For work that is not completed while sick, the
student has the same number of days as the number missed to make up the work.
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Postponement/Cancellation of school
In situations of inclement weather the postponement or cancellation of classes at
Schelastic Education Center will be listed beginning at approximately 7:00 a.m. on
NBC5 for up-to-date closing information.
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Dress Code
General Guidelines
The SEC dress code is designed to serve as a guide to parents and students on the
proper attire for our students. The biblical principles of Christlikeness, modesty,
purity, obedience and respect are the standards applied. As Christians, our goal is to
glorify God in every thing and to be an example to those around us.
•
•

•

“Whatever you do, do it all to the glory of God.” I Corinthians 10:31
“Do not let anyone look down on you because you are young, but set an
example for the believers in speech, in life, in love, in faith and in purity.” I
Timothy 4:12
“Do not conform any longer to the pattern of this world but be transformed
by the renewing of your mind.” Romans 12:2

Clothing should be neat, modest, and appropriate. Clothing should be appropriately
sized – not too small and not too large. A student should not be dressed in such a
way as to draw attention to his/ her body, but to respect and honor God, themselves
and others.
Parents and students have the primary responsibility to understand and adhere to
the dress code. In all circumstances SEC retains the final authority to determine, in
its discretion, whether a student is in compliance with the dress code. If a dress code
infraction pertains to modesty, the student will be required to change their attire or
have a parent bring appropriate clothing to school. Students will remain in the office
until dressed appropriately and any absences from class during this time will be
considered unexcused absences. Each infraction will be handled as a disciplinary
matter and formally documented. Repeated infractions will be considered as
defiance, therefore, three documented infractions will result in administrative
detention. The administration reserves the right to amend the dress code as needed
to address new fads and styles.
The SEC dress code is designed to serve as a guide to students and their parents on
the proper attire for our student body. Knowing how to present oneself properly
within the school community prepares students for future professional
environments. Our desire is to partner with families to instill this important life
skill.
Guidelines for All SEC Students
A young lady or gentleman should be dressed in such a way to respect and honor
God, themselves and others. Clothing should be neat, modest, and appropriate.
Supervising teachers may designate a specific dress code for field trips or special
events with administration approval. Otherwise students are expected to be in
school dress code, including exam days and while on campus before and after
school.
27

Dress Code Standards for both Ladies and Gentlemen
• Students are to be neat and well-groomed. All attire must be clean, modest,
and appropriately sized – not too small or tight and not too large.
o Tops must be long enough to cover midriff and bottoms must fit
appropriately at the waistline.
o Sweatshirts (plain sweatshirts, SEC sweatshirts, collegiate
sweatshirts, appropriate military sweatshirts) may be worn on any
day.
o Inappropriate writing and large inappropriate logos are not proper
classroom attire.
o Yoga pants, spandex leggings, flannel pajamas, or athletic shorts are
not appropriate classroom attire with the following exception:
Excessively frayed and torn jeans are not proper classroom attire.
• Shoes should be worn at all times
• Shoes should have less than a 3” heel
o Middle and high school students may wear sandals and leather flipflops
• Visibly inappropriate tattoos are not suitable in the school environment
• Head coverings such as hats, scarves, and hoods (sweatshirts with hoods may
be worn, but the hood may not be worn in the building), are not appropriate
in the school environment
• Sunglasses may only be worn in the case of a medical need
In addition to the Dress Code Standards for Ladies and Gentlemen above, students
should follow the following guidelines.
Dress Code for Ladies
Tops (Ladies)
• Necklines on dress code tops (including dresses) cannot be more than 3”
below the collarbone
• Tops must have at least short sleeves and cannot show undergarments or
come off the shoulder. Tank tops and cropped tops are not appropriate
classroom attire.
• Tops must be opaque (no sheer or ultra-thin fabrics), may be plain or
patterned, and may have small logos, graphics or monograms
Bottoms (Ladies)
• Pants must be loose fitting. Acceptable pants can be straight, boot cut, flare,
trouser cut, as well as loose fitting dress pants.
• Shorts, skirts, and dresses must be no more than 3” above the crease at back
of the knee. Leggings may only be worn under a dress code length
skirt/dress. Note: Long shirts are not dresses.
• For uneven hemlines, the shortest part of the hemline may be no more than
3” above the middle of the knee. Fabrics may not be sheer unless an
appropriate slip is worn underneath, no undergarments or outline may show.
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Dress Code for Gentlemen
In addition to the Dress Code Standards for Ladies and Gentlemen above,
gentlemen should follow the following guidelines.
Tops (Gentlemen)
• Tops (collared or non-collared) must be neat, appropriate sized, and have at
least short sleeves. Tank tops and cropped tops are not appropriate
classroom attire.
Bottoms (Gentlemen)
• Casual pants such as khaki and cargo style, or dress slacks must be
appropriately sized and sit securely at the waist. Belts should be used if
needed to satisfy this requirement.
• Shorts must be no more than 3” above the crease at back of the knee.

Personal Appearance
Grooming (Gentlemen)
• Students should be aware of personal hygiene best practices.
• Appropriately sized necklaces are permitted in the school environment
• Hair should not cover eyes and at its longest point hair must be above the
collar
Grooming (Ladies)
• Makeup and hair color should look natural
• Only pierced ear jewelry is appropriate for the classroom environment

Cooperation
Cooperation is essential to the employment of the standardized dress code of SEC.
The administration has final determination in all matters pertaining to dress code
and appreciates students, parents and faculty working together to make it effective.
Those who violate dress code will be sent to the front office with an infraction slip.
The parent will be called and required to ring the proper uniform component in
order for the student to return to class.
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General Policies
Telephones
•
•
•
•
•
•

Phones should be turned off and turned in to office upon arrival of students
on campus.
Phone messages from parents should be for emergency situations only.
Classes will not be interrupted for a message unless there is an emergency.
Students are to not leave without phone whether they step out for lunch or
for the day. It is the students’ responsibility to turn in and pick up phone.
Students are allowed to use phone when needed with the teacher‘s
permission in the lobby only.
Students who use phones during the day are responsible for returning phone
back to office. Those who do not do so will be subject to disciplinary action.

Students are encouraged to take care of all business and other arrangements before
or after school. Office telephone may be used during class periods or activity period
at the teacher’s discretion. Students will not be permitted to call out on the school
phone except in cases of emergency or real necessity (at the discretion of the office
staff). Incoming calls from one student to another are not permitted.
Students are not permitted to use cell phones during school hours without
permission of a faculty member. Students’ phones should be completely turned
off during school working hours. Parents in need of a communicating with students
may call the office at 817-561-5255. Phones should be turned into office and should
be turned off so they do not ring, vibrate, or use Wi-Fi during school hours without
permission from a faculty member. Students that do not comply by this rule be
warned against such distraction. Two warnings require student’s phone be
confiscated and may only be retrieved by the student’s parent upon payment of a
$20.00 fine.

Computers

Students are to use their own technology and laptops. Students require a working
laptop with necessary operating system and software applications in order for
licensed curriculum to function.
Students who do not come prepared for school with ALL necessary equipment,
computer, charger, headphones, etc. will be assigned handwritten work or will sit in
the lobby until parent promptly returns to pick up student or bring needed
equipment. On occasion SEC may have extra equipment for rent and use by student.

Lost and found
Articles of clothing left in classrooms or on school grounds will be turned in to the
administration office. All items not claimed are given quarterly to mission projects.
It is of utmost importance that parents place nametags or some form of
identification on their child’s removable clothing and items.
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Lunch procedures
Students are required to bring personal lunches and may use microwave provided
by SEC. Students are permitted to leave campus with parents written permission.
When students leave campus SEC is no longer responsible for students or actions of
students while at off campus lunch visits.

Field trips

Students will participate in service and field trips. It is required to have a Liability
Release signed, notarized, and on file prior to participation. An additional Permission
to Participate form will be sent home prior to each off-campus trip.
Field trips pertinent to instructional objectives, as well as service-orientated field
trips, will be conducted for various classes during the year. Parents are encouraged
to participate. Emergency Medical Release forms will accompany students an all field
trips.

Transportation policy
Parents agree to participate in SEC carpooling to and from field trips and have the
option to not participate or may drive their own student to and from field trips.
Students and Parents needing a carpool driver to attend field trips agree to allow
other parents to take their child without any incurred liability to driver of their child
due to any type of accident.

Parents/visitors in the classroom
For the safety of all students, anyone requesting to visit a classroom must sign in at
the front office and receive a visitor’s badge. The classroom teacher must grant prior
approval for visits. In order to minimize distractions, please limit visits to one (1)
hour.

Parent-teacher conferences
Open communication with parents is welcomed and encouraged. Parents who
desire a conference with a teacher should send a note to the teacher or call the SEC
office to arrange a suitable time. Conferences are not scheduled before school since
teachers are either on duty or in their devotional time. Teachers will contact parents
by telephone or by note requesting a conference should their be a need to discuss a
student’s work or conduct. Please avoid impromptu conferences at the
beginning of or during the school day, or in the afternoon car line in deference
to the teacher’s duties. Parents should not phone directly to the classroom unless
it is during a teacher’s planning period, before devotions, or after school hours. All
teachers can be contacted via email at first name.last name @schelastic.com

Health Services
“...Who heals all your diseases.” (Psalms 103:3b NKJV)
Minor first aid will be administered by school personnel if the proper medical
release forms have been signed and are on file.
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Any rashes or eye infections may require the child to go home when there is a
question of contagion. A child may return to school when there is no indication that
the condition still exists and there is no longer a possibility of spreading the ailment
to other students.
In accordance with state law, immunization records (or exemption form) must be on
file at school and kept current. The State Health Department audits SEC records
annually to assure compliance with state regulations. Parents must respond
promptly to inquiries from the school relating to these records to maintain student
enrollment at SEC. No student will be admitted until these documents have
been completed and returned to the SEC office.
The following immunization forms are required by law:
Diphtheria - Tetanus
Haemophilus influenza
Polio
Hepatitis B
Rubella
Varicella (chicken pox)
Measles
Mumps
Parents that would like to claim exemption from vaccines may find exemption form
at https://www.dshs.texas.gov/immunize/school/exemptions.aspx . Once this form
is received and notarized, it may be turned into the SEC.

Medication
Prescription medications for all students must be sent to the school in original
containers. Medication needed by students during the day must have the pharmacy
label giving the name of the doctor, medication and dosage. Medicine is kept in the
school office.
State law requires that any drugs, including aspirin, taken by a student must
be accompanied by written permission and instruction from the parent or legal
guardian. These must also be kept in the office.

Fire, severe weather, and lock-down drills

Students will participate in unscheduled fire, severe weather, and emergency lockdown drills throughout the school year.

Emergency vehicles

Fire and emergency codes of the state and of Tarrant County mandate that cars are
not to be parked and left unattended in areas that adjoin the main building in
order to provide maximum space for emergency vehicles.

Animals
Animals may be brought on campus only at the invitation of a teacher in conjunction
with a specific class project or to aid the handicapped. Pets should not be brought
from the car at the time of after-school dismissal. This puts the safety of both the
children and the pet in jeopardy.
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Change to student and family records
When families move during the course of a school year, it is critical that they notify
the school office of this change so the school can maintain necessary contact with
the family. When the occasion arises, please contact the SEC office so that family
records may be accurate regarding the following:
•
•
•
•
•

Change of Address
Telephone numbers (home, work, and cellular)
Place of employment of both the mother and father
Name and address of the person(s) to be called in case of an emergency
Names of person(s) to whom children may be released

Outdoor procedure
Students are instituted on the safe usage of all playground equipment and given
guidelines of forbidden behavior, which includes throwing playground rocks,
fighting, rough-housing (play fighting), or any other activity that could pose harm to
a student.

Snacks
Parents of students are encouraged to provide a nutritious, mid-morning snack for
their children. Fruits , vegetables, cheese, and whole-grain crackers are some
examples of appropriate snack items. Students will not be allowed to consume any
foods with high-sugar content until lunchtime. Students are allowed to bring bottled
unflavored water to drink in the academic schedule.
Students are not allowed to consume any kind of “energy drink” while at
school or at SEC functions and events.

Class parties
Because of the strong, secular emphasis placed on the following holidays, SEC
chooses to celebrate their true meanings with respect to celebration and emphasis:
Valentine’s Day - Students show God’s love to one another.
Resurrection Day - Emphasis on the death and resurrection of Jesus Christ.
Thanksgiving - Gratefulness to God for family and country.
Christmas - Emphasis on the birth of Jesus. Exchanging gifts will be permitted, at
the teacher’s discretion. Gifts should not exceed $10.00
Birthdays - Celebration of students’ lives. Parents may send single portion treats,
along with any necessary paper goods and serving utensil(s), to their student’s
class for birthday celebrations. Please check with the teacher to determine a
convenient time frame. Invitations to off-campus parties may be passed out at
school only if the entire class is invited. (The only exception would be if the
celebration was a “girls only” or “boys only” party.)
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Thank you for taking the time to read and discuss this
handbook with your SEC student. We believe that
compliance with the guidelines set forth will serve to solidify
the partnership among student, parent, and school.
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